
Memorandum of Understanding

Between
UNITED WAY OF BREVARD COUNTY INC.

and
BREVARD WORKFORCE DEVELOPMENT BOARD, INC.


USDOL FAITH-BASED BREVARD JOB LINK MINI-CAREER CENTERS


1. Parties to Agreement

This Memorandum of Understanding (MOU) is an agreement between the United Way of Brevard County Inc. referred to in this MOU as UW and Brevard Workforce Development Board, Inc., referred to in this MOU as Contractor.  
2. Purpose of Agreement
To provide funding for .5 Full Time Equivalent (FTE) position with the Brevard Job Link, which will be responsible for training and support, which is intended to increase the capacity of local faith-based organizations and community-based organizations as outlined in this MOU.



3. Agreement Amount

The UW agrees to pay for agreed upon services for an amount not to exceed $18,000 subject to the availability of funds.  The UW’s obligation to pay under this Agreement is contingent upon the US Department of Labor providing sufficient funds to UW to pay the amounts allowable under this Agreement.
UW will release to BWDB three equal quarterly payments within 15 days of receipt of invoices and back up documentation from BWDB according to the following schedule:

January 10, 2003

BWDB Invoice and activity report due to UW

(Covers period from Oct. 1, 2002 – Dec 31, 2002)

April 10, 2003

BWDB Invoice and activity report due to UW

(Covers period from Jan. 1, 2003 – Mar. 31, 2003)

July 10, 2003


BWDB Invoice and activity report due to UW

(Covers period from Apr. 1, 2003 – June 30, 2003)

Payment under this Agreement will be for activities and costs expended during the Agreement Period, not to exceed the Agreement Amount.

4. Agreement Period

Agreements under this MOU shall commence on October 1, 2002 regardless of the date of signature and remain in effect until June 30, 2003 or such time as either party wishing to withdraw from this agreement provides 30 days written notice to the other party.

5. UW Statement of Work
UW will assist the Contractor by providing the following service and items:
5.1
Coordination of all activities under this MOU

5.2
Initiating all contacts with project sites and representatives, except when otherwise requested by UW
5.3
Project representative who will serve as a liaison with the Contractor

5.4
Acknowledgement of Contractor as a partner in all promotion, public relations, marketing, printed documents, press releases and public presentations regarding this grant

5.5
Proper identification whenever applicable of the faith-based and community-based centers as Brevard Job Link Mini-Career Centers
5.6

Assistance in developing a desk guide, which can also be used as a web-based contractor manual.  Distribution of the manual and desk guide is the responsibility of UW
5.7
Contacting all FBO/CBO representatives for training sessions, collecting RSVP’s and tracking their attendance

5.8
Development and coordination of the presentation of the Training Certificates at the FBO/CBO sites

5.9
Jointly develop the curricula content for each training session with the Contractor
6. Contractor Statement of Work
The Contractor will deliver the following outcomes/deliverables:

6.1. Jointly develop the curricula content for each training session with UW
6.2. Training Sessions for the faith-based and community-based (FBO/CBO) representatives, preferably at Job Link sites, as follows:
6.3.  6.2.1
  Session I: Intro, overview, mini-orientation, Job Link Online
6.4. 
6.5. 
6.6. 
6.7. 
6.8. 
6.2.2 Session II: Recap, Web assistance – including resume and job order posting information, BJL services, case studies, BCC resources, 211 resources, homework case study
6.2.3 Session III: Recap, additional resources, breakout sessions on homework study case, coaching & counseling – including how to identify and refer appropriate candidates to services, case studies, “final” – spend ¼ - ½ day with Career Coach
6.2.4 Certification upon completion of all 3 sessions

6.3 Provide contractor representative to conduct above training sessions, coordinate additional resources needed for the training and to provide technical assistance to FBO/CBO’s at an average of 20 hours per week for the agreement period
6.4 Contractor representative and UW project representative will conduct site visits between Session I and II and again after Session III to provide additional individualized assistance and training as needed
6.5 Provide rotating contact (either by phone or on site as necessary) to the FBO/CBO’s to determine their progress, opportunities for additional assistance and to assist in gathering data for project purposes
6.6 Provide Career Coach contacts at each Brevard Job Link for FBO/CBO representatives to utilize when referring customers for services

6.7 Provide list of recommended resource room items to UW representative

6.8 Develop, with UW representative assistance, a desk guide, which can be used as a web-based contractor manual.  Incidental costs, up to $500, incurred by the Contractor in developing the desk guide are to be invoiced separately

6.9 Provide reports on activities as outlined in Section 3 of this MOU
7. Modifications
This MOU may be modified at any time by written agreement of both parties.
8. Dispute Resolution
Each party shall provide written notice to the other party of any dispute regarding this agreement or the services it is intended to provide.  The receiving party must in turn respond in writing no later than 30 days from the date of receipt.  If the parties are unable to resolve the dispute using this method, the matter shall be forwarded to the Executive Committee of the UW for resolution, whose decision shall be final.

9. Corrective Action Plans
The Contractor shall respond in writing to UW requests for corrective action plans within ten (10) working days after the receipt of such requests.

10. Signature Authority
The persons listed below attest authority to bind their respective party in a contractual agreement, and by signing below, this Memorandum of Understanding is agreed to by the following parties, effective as of October 1, 2002 regardless of the signature dates.





Brevard Workforce Development

United Way of Brevard County, Inc.
Board, Inc.

597 Haverty Court, Suite 40
937 Dixon Blvd 
Rockledge, FL 32955
Cocoa, FL 32922 


(321) 504-2060
(321) 631-2740
Linda H. South, Executive Director
Robert R. Rains, President
Date


Date




�





Page 3 of 3

