Tropical Storm Bonnie - Hurricane Charley 

Cost Category and Financial Guidance

When developing your local implementation and budget plans for temporary job assistance associated with Tropical Storm Bonnie and Hurricane Charley the following guidance is provided to assist you.

1. Use of the NEG grant funding is limited to the creation of temporary jobs, appropriate supportive services, and the administrative and other allowable costs associated with implementation of the temporary jobs creation program.   Grant funds may not be used for other activities (such as needs-related payments, retraining, job search, etc.) prior to submittal and approval of a fully documented project plan.   Other activities such as described above may be proposed, based on local need, but may not be undertaken until the state has completed the full project plan and received approval from the USDOL to undertake those other activities.

2. Administration costs are presently limited to 8% of Total Expenditures rather than the allocated amount. A request has been submitted to increase this to 10% and it is anticipated it will be approved. This limit applies to ALL administration expenditures statewide (RWB, provider and state level).  When developing your plan use the WIA rules identifying what is considered administration vs. program (667.220 of the Final Rule).  The WIA rule specifies:

(a) The costs of administration are that allocable portion of necessary and reasonable allowable costs of State and local workforce investment boards, direct recipients, including State grant recipients under subtitle B of title I and recipients of awards under subtitle D of title I, as well as local grant recipients, local grant subrecipients, local fiscal agents and one-stop operators that are associated with those specific functions identified in paragraph (b) of this section and which are not related to the direct provision of workforce investment services, including services to participants and employers. These costs can be both personnel and nonpersonnel and both direct and indirect.

(b) The costs of administration are the costs associated with performing the following functions:

(1) Performing the following overall general administrative functions and coordination of those functions under WIA title I:

(i) Accounting, budgeting, financial and cash management functions;

(ii) Procurement and purchasing functions;

(iii) Property management functions;

(iv) Personnel management functions;

(v) Payroll functions;

(vi) Coordinating the resolution of findings arising from audits, reviews, investigations and incident reports;

(vii) Audit functions;

(viii) General legal services functions; and

(ix) Developing systems and procedures, including information systems, required for these administrative functions;

(2) Performing oversight and monitoring responsibilities related to WIA administrative functions;

(3) Costs of goods and services required for administrative functions of the program, including goods and services such as rental or purchase of equipment, utilities, office supplies, postage, and rental and maintenance of office space;

(4) Travel costs incurred for official business in carrying out administrative activities or the overall management of the WIA system; and 

(5) Costs of information systems related to administrative functions (for example, personnel, procurement, purchasing, property management, accounting and payroll systems) including the development and operating costs of such systems.

(c)(1) Awards to subrecipients or vendors that are solely for the performance of administrative functions are classified as administrative costs.

(2) Personnel and related nonpersonnel costs of staff who perform both administrative functions specified in paragraph (b) of this section and programmatic services or activities must be allocated as administrative or program costs to the benefitting cost objectives/categories based on documented distributions of actual time worked or other equitable cost allocation methods.

3. NEG guidelines specifies that grant funds may be used to hire additional staff for the period of grant operations to perform a variety of functions necessary to the implementation of the grant.  Staff salaries would not be subject to the time and salary limitations of temporary jobs and would be charged to the appropriate cost category based on the functions they provide.  It is imperative that appropriate job or function descriptions are developed for each position to ensure the appropriate cost category is identified when developing your local budgets needed to complete a fully documented project plan.

4. Temporary job participants may perform staff functions such as monitoring, outreach, accounting, and project coordinator subject to the limitations of the position as well as the $12,000 maximum payment limits.  A temporary job participant should not be hired to be the overall coordinator for this project.

5. Additional staff may be hired for the period of the grant to perform a variety of functions associated with implementation of the grant. These charges would be appropriately allocated to administration or program dependent upon the function as identified in the position descriptions. 

This guidance should be used when developing your local project design and budget.   The function of planned costs should be clearly identified so that the administrative or program nature of the cost can be defined in the project design submitted to USDOL.

